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1. llen Ha npoueaypara

OBaa npoleypa MMa 3a 1e fa 06e36e1u jaCHH HACOKH 3a NoCTaITyBame Ha OnmTiHa borosue
BO OZIHOC Ha IPOAKTHBHOTO OBjaByBame Ha HH(OPMAILIMK O jaBEH KapakTep, BO COIJacHOCT CO
wien 10 oa 3akoHOT 3a ¢1060/1eH NpucTan 10 HHhOpMaLUy of jaBeH KapakTep (,,Ci1. BecHuk Ha
PCM,, 6p.101/19). IlpoakTuBHAaTa TpPaHCHAPEHTHOCT MpPETCTaByBa KIYy4EH MEXaHH3aM 3a
3ajakHyBame€ Ha JoBepbaTa BO HHCTUTYLMTE U 3a IPOMOBHpakhe Ha OTYETHOCTA U Yy4YECTBOTO Ha
jaBHOCTA.

2. [Ipumena

Ipouemypata ce oiHecyBa Ha cuTe Bpabotenn Bo OnmTuHa borosumse, 6€3 HCKITY 40K, €O nocebeH
aKIIEHT Ha CIIyKOEHOTO JIMIe/JIHIIA 3aJJ0JDKEHH 3a MOCPE/yBabe IPU OCTBApYBAmkETO HA MPaBOTO
Ha IIPKCTan 0 MH(OpMAaIkK o/ jaBeH KapakTep. OBa JIHIle HMa KJTyYHa OArOBOPHOCT 1a 06e36eau
HaBPEMEHO, TOYHO W LEJOCHO MOCTalyBame Mo cuTe Oaparma 3a IpHCTal 10 uH(pOpMalMHU, BO
COrJIACHOCT CO 3aKOHOT M CO OBaa Mpole/ypa, Kako U Jla ja yHanpeayBa TPaHCIapeHTHOCTa BO
paGoTemeTo Ha ONIITHHATA NPEKy akTHBHO 0GjaByBambe Ha MH(OpMAlMK Ha BEO-CTpaHHMUATA.
[poueaypata ri ondaka i CUTE CEKTOPH, OJICICHH]a K OPTaHU3aIlMCKU eMHALH Ha ONIUTHHATA
KOM KpeupaaT, 00paboTyBaaT, dyBaaT MM yNpaByBaaT CO HH(OpMAlM¥ INTO MMaaT jaBeH
xapakTep. Toa BKJydyBa JOKYMEHTH M IOJATOLHM [OBpP3aHH CO HAJ30pHATA M MHCIEKIHCKAaTa
dyHkuuja na OnuUITHHATA, CTATHCTHYKA MOJATONM, M3BEINTaH, PUHAHCHCKA JIOKYMEHTall1ja,
OJUTYKH, CTIPOBEJICHH aKTHBHOCTH U APyT¥ HH(OPMALIMK KOM CE BO MHTEPEC Ha JaBHOCTA.

Cekoj Bpaboren Bo OmmTHHata MMa oOBpcKa Ja [ocTalyBa BO COIVIACHOCT CO OBaa
npoleypa,0cobeHo Npy HaeHTHUKaIH]a, Kiacu(HUKalKja i J0CTaByBakbe Ha “HGOpMALMUTE 110
ciyk0€HOTO JIMIEe, WK IMPEKTHO 10 6apatesioT Kora Toa € BO3MOXHO.

3a Taa nen, OmuTiHHata 06e36eayBaa peoBHa elyKalija ¥ BHATPEIIHA KOOpIMHAIK]a IIoMery
CHTE OJUIelIeHM]a, CO L€l HABPEMEHO M e()MKACHO HMCIIONHYBabhe HA 3aKOHCKMTE OOBPCKH H
OZIpKyBakbe Ha BHCOKO HUBO Ha MHCTUTYLIMOHAJIHA TPAHCIIapEHTHOCT.

[lpumMenara Ha oBaa NpOLEAYpPa € O CYIUTHHCKO 3Haueme 3a 3adyByBambe Ha JoBepbara Ha
JaBHOCTA,HO U 3a IEMOHCTPHpPame Ha IPMMEPEH HHCTUTYLIHOHANCH MOJEI 38 TPAHCIapeHTHOCT,
uMajku npeaBua nexa OIIITHHATA MMa yJlora HE caMO Kako eIMHHIA Ha JIOKalHa caMoyInpaBa
KOja mocramysa 1o Oaparmse, TyKy M KaKo KOHTPOJIEH H COBETOJABEH OpraH BO CHCTEMOT Ha
c1060/1€H NpUCTan 10 HHPOPMALIUH O] jJaBEH KapakTep.

3. 3akoHCKa OCHOBA
[Ipoueaypata ce 3aCHOBa Ha:

e 3aKoHOT 3a c1060/eH IPUCTAN 10 HHpopMalMK 0/ jaBeH KapakTep (wi. 10),
e VIarcTBO 3a HAYMHOT M MocTankaTa 3a ciposeayBame Ha 3CITUIK,



e Crparerujara 3a peopma Ha jaBHaTa aIMHHHCTpallL)a,

e [OAMIIHWUTE HACOKM M TPENopaky Ha AreHIMjaTa 3a 3alllTUTa Ha IPaBOTO Ha ciobojeH
npucTar 0 HHGOpPMAIMHU Ol JaBEH KapakTep,

e BoauuuTe M HACOKHTE 3a IPOAKTUBHA TPAHCIIAPEHTHOCT MOJATOTBEHH Ol AreHLMjara 3a
3aIUTHTA Ha [IPABOTO Ha cobojeH npucTai 10 HHGOPMALIMUTE O]l jJaABEH KapakTep,

o [oAMIIHMTE IPOrpaMy 3a CPOBE/yBake Ha MOHUTOPHMHT Ha BeO CTpaHUTE Ha HMATEIIUTE
Ha HH(OPMALIMH OJI jJaBEH KapaKTep 3a HCIOJIHYBabe Ha IPOAKTHBHATA TPAHCIIAPEHTHOCT.

4. lepunnumuu

o IIpoakTHBHA TPAHCHADEHTHOCT 3HAYM CAMOMHHMIM]jaTHBHO  O0jaByBame  Ha
uH(pOpMallMUTE Ol jaBEeH KapakTep, 03 MPEIXOIHO MOJHECEHO Oapame O CTpaHa Ha
Hapartenure Ha HHGOPMALIMH O jJaBEH KapakTep.

e Hudopmaumn o1 jaBeH KAPAKTEp CO MOJATOLM LITO MPOU3NIETyBaaT 0] paboTEHETo Ha
MHCTHUTYIM]aTa U Ce OJ] 3HAUEHE 3a JaBHOCTA.

5. KaTeropuu Ha HH(OpMAaLMH 32 IPOAKTHBHO 00jaByBatbe

OMNIITHHATA € J0JKHA Ha CBojaTa Be6-CTpaHHMIIa PeJIOBHO H aXyPHPaHo Jia ru objaByBa HajManKy
CleIHMBE KAaTeropiy Ha HHpopMalmu, cornacho wien 10 ox 3akonor na CITUJK:

- MOAATOLIMTE OJ1 HErOBUTE HAJJIEXKHOCTH KOHM I'M U3BPILIYBa,0JHOCHO MYy C€ YTBPACHH CO 3aKOH,

-OCHOBHHMTE [OJATOLM 3a KOHTAKT CO MMarejoT Ha HH(popMmauujaTa ¥ TOAa: Ha3MB, ajpeca,
tenedoncku 6poj, 6poj Ha (akc, e-MauI ajipeca u ajpecara Ha HHTCPHET CTpaHHUIIaTa,

- mojaTtouuTe 3a (QYHKIMOHEPOT MWIM OArOBOPHOTO JIMIE Kaj MMATeloT Ha uHOpMaLUjaTa
(6uorpaduja, 10JaTOLH 3a KOHTAKT U JPYTO),

- OCHOBHUTE [OIATOLH 3a KOHTAKT CO CIIy’KOEHOTO JIMIE 3a [I0CPEe/IyBambe CO HH(POPMALMK H TOa:
MMe ¥ [IPE3UME, e-ManI apeca i TenedoHcku 6poj,

- OCHOBHHTE IOJATOIH 3a KOHTAKT €O JIUIIE OBIACTEHO 3a 3ALITUTHO BHATPELIHO IIPHjaByBamke H
TOQ: UME 1 MIPE3UME, E-MauJl ajpeca U TeneoHCKH 6po]

- CIIMCOK Ha JiMlia BpabOTEHH Kaj MMaTeJIoT Ha HH(popMauujaTa co NO3HIIMja, CIYKOeH e-Maui 1
ciyxbeH tenedo,

- 3aKOHMTE KOM Ce OJHECYBAaT HA HAJIEKHOCTA HA MMATeNoT Ha WH(OpMAlUH, MOBP3aHH CO
PErucTapoT Ha MPOMHCH 06jaBeHH BO CIIyKOCHOTO FJ1aCcHIIO,

- IPOIMCHUTE 1ITO BO PAMKHTE Ha CBOjaTa Ha/UIekKHOCT I'd IOHECY Ba HMATENIOT Ha uH(popManujaTa
BO BHJL Ha [OM3aKOHCKH aKT: TIPABMIIHUI (IPABUIHAK 3a BHATPEIHA OPraHU3allKja, IPaBAITHHK
3a CHCTeMaTH3aluja Ha pabOTHHTE MeCTa, PABUIIHHK 3a 3aIITUTEHO BHATPEIIHO TNpHjaByBamke H
Ipyro), ypenbu, HapendM, ynarcTsa, [IaHOBH, MPOrpaMH, TelleHKja ¥ JIpYrd BUJIOBH aKTH 3a
U3BPLIYBAk-E HA 3aKOHUTE H APYTH MPOIKMCH, KOra 3a T0a C€ OBJIACTCHH CO 32KOH,



- OpraHorpam 3a BHaTpe€liHa opraﬂmaunja,

- CTPATCLIKH IIJIAHOBH U CTPATCI'uHU 34 pa60Ta Ha HMATCJIMTE HA HH(l)OpMaIIHPI,
- FTOAMIIHH IIVIAaHOBH H IIPOI'paMHy 3a pa60Ta,

- TOJHUICH B}’L[CT H 3aBplIHa CMETKa,

- roaMuIHK (MHAHCHCKH TJIAHOBM MO KBapTaJld M IIPOrpaMH 3a peau3aluja Ha 6yuer,
- PEBH30PCKH M3BELITA],

- BHMJIOBM YCIIyI'H KOM T'M JaBaaT MMaresidTe Ha HHpopMmauuu (MHGopMauuu 3a (u3Hukarta
JIOCTAIHOCT 3@ OCTBapyBalme Ha YCIyruTe W HMH(OpMalMU 3a €-yCIyTHTE, MOJATOLMUTE 3a
3aKOHCKHTE OCHOBH, HA3MBOT Ha YCIYrdTe, IOKYMEHTHTE M IIOJAaTOLIMTEe INOTpeOHH 3a
OCTBapyBaibe Ha CeKoja Ol YCIYTHTe, MEXaHU3MHUTE 3a IIpaBHA 3allTUTa M APYTH PEJIEBAHTHH
[OJATOLIH ).

- Taqu)HHI_lH 34 HAZJOMECTOIM 3a U31aBah€ HA PEAJTHHU AKTH,

- HAUMHOT Ha MoJIHeCy Baibe Ha baparbe 3a nprcTail 10 HHGOpMaLUH (HAYMH Ha IIOJHECYBAbE YCHO
U IMcMeHo Oaparbe 3a pucTan 10 HH(GopMaliu, Kako U 6aparme IMOAHECEHO 110 eIEKTPOHCKH 11aT),

- LIeJIOKYyIIHATa JOKyMEHTallKja 3a jaBHUTE HabaBKH, 32 KOHIIECHUTE U 3a JJOTOBOPHUTE 3a jaBHO-
MPUBATHO MAPTHEPCTBO,

- IPEUTON Ha MPOrpamMM, IPOrpaMH, CTAaBOBU, MUCIIEIbA, CTYIHH U IPYyTH CJIMYHH JOKYMEHTH KOU
ce OlHEeCyBaaT HAa aKTUTE Ol HAMIEKHOCTA HA MMATEJIOT Ha WH(OPMAIMH COOMNIITEHHja 0
jaBHOCTa 3a paboTH NpPE3eMEHH Ol HUBHATA WHTEPHET CTPaHMIA BO COTJIACHOCT CO 3aKOHCKHTE
HAJUIE)KHOCTH, HH(OPMATUBHH OHIITEHH, ClTyKOEHH Ti1acuiia ako ce 0OBpcKa COIIaCHO CO 3aKOH
U JIpyro,

- U3BeLITau 3a paboTa KOM I'd MOJHECYBaaT /10 OPraHUTEe HAUIEKHH 3a CIIPOBEAyBamke KOHTPOJa
M HaJ30p,

- CTATHCTHYKHM N01aTOIM 3a paboTaTa, Kako U Apyrd HHGOPMALMH, aKTH H MEPKH CO KOH CE BIIHjae
Ha SKMBOTOT M paboTaTa Ha rpafaHMTe W KOM NpOM3JIEryBaaT OJl HaJJIEXHOCTa W paborara Ha
UMaresioT Ha HH(GOPMALIUH U

- apyr¥ MH(OpMAalKd KOH [pOM3JeryBaaT OJI HA/UIeXKHOCTa M paboTaTra Ha MMAaTeloT Ha
HH}pOopMalujara.

Babesnemwka:Bo 3aBMCHOCT 011 MHcHjaTa W Bu3ujara Ha ONIUTHHATA, MOXE Ja Ce J0JaBaaT H
JPYTH KaTeropuu Ha MHQOPMaLHH.



6. [Tocranka 3a oGjaByBame
6.1 Oarosopuoct:

City:x6eHO0TO JIMIIE 3a IOCPELYBalbe IPH OCTBAPYBAHETO Ha IIPABOTO Ha ITPHCTAI 10 HHpopMalHH
ol jaBen KapakTep, Bo copaboTka co UT 0aAroBopHOTO JIHIE € JOJDKHO 1a I'M 06jaByBa H PEIOBHO
aXypHpa cuTe MH(pOPMAIMK KOM I'M co3/aBa U co Kou pacnojara Onmruaara. OQroBopHOCT 3a
HAaBPEMEHOTO JI0CTaByBambe WH(pOpMal|u 10 Cly)KOEHOTO JIMIEe UMAaT CUTE€ PaKOBOAMTENM Ha
OpraHM3allMCKUTE EIMHHMIM M aJIMMHUCTPATHBHH CIy>KOeHWIW/ BpabOTEHM Kaj MMaTe/lMTe Ha
HH(OPMAIIMK O]l JaBeH KapakTep.

6.2 dpekBeHUHja:

o Crarvuny unopmauuu (CTpyKTypa,6uorpaduu) - Ha TOAHIIHO HUBO HJIM 110 nonTpeba;
o  OUHAHCHUCKM JIOKYMEHTH - KBAPTAJIHO MJIM 110 3aBPLIyBamke Ha QUCKAJIEH MEPUOL;

e JaBHu HaOaBKH - TEKOBHO;

* M3pemrau - BeJJHaIll 10 HUBHO YCBO)YyBambe;

o KOHTAaKT 110JIaTOLH - IO CeKOja IPOMEHa.

6.3. ®opmar

Undopmannre Ttpeba ma Guaar objaBysanu Bo pocrameH ¢opmar (word.docx,pdf,.xlsx). Ce
mpenopadyBa M 06jaBa Ha OTBOPEHHM MOJATOLM BO MALIHHCKH YHTIHB U OTBOPeH opmar (open
data).

7. 3aBpuinu oapeadn

OBaa Npolelypa cTalyBa BO CHJIa CO JEHOT Ha HEj3HHOTO JoHecyBawe. CHTe OpraHM3allMCKH
€NMHHLIM Ce JOJDKHHU Aa rocTtalyBaaT COIrjiaCHO OBaa rnpouenypa.

8. PedpepeHTHH JOKYMEHTH

e 3akoH 3a c1060/eH npucTan a0 MHpopMaiuu ox jaseH Kapakrep (,Ciry0eH BECHHK Ha
PCM “ 6p.101/2019),

o Kousenunja na Coperor Ha Eppoma 3a npucran o jaBHH aokymeHTH (Tpomco
KOHBEHIIH])a),

» YnarcTBO 3a HAYMHOT Ha MocTankara 3a cnposenyBambe Ha 3CTTMIK,

» [ OJMLIHK NPOrPaMU 3a MOHHTOPUHT Ha BEO CTpaHH HA UMATEIIH,

» TpaHCIapeHTHH MHCTUTYIH, uHGOpMHpaHM rpafanu - Boaud 3a TNpOaKTMBHA
TPAHCMAPEHTHOCT,

» Hacoku 3a npoakTHBHO 0GjaByBare Ha HH(GOPMAIMK OJI JaBEH KapaKTep 32 MMATeld Ha
uHdopMalMi Kou Hemaat oduuujanHa Bebd cTpana,

» [lpupauHuk 3a MPOAKTHBHO 00jaByBarbe Ha HH(OPMALIHH,

e Hacoku 3a npoakTHBHA TPAHCIAPEHTHOCT,



Hacoku 3a npoaktuBHO 06jaByBare Ha HH(pOPMALMK O/ jaBeH KapakTep 3a QyHKIHOHEPH
M PaKOBO/IHH JIH1Ia,

Merozonoruja 3a crnpoBellyBame Ha MOHHTODHHT 3a MpPOAaKTHBHO o6jaByBame Ha
“H(pOPMAIIHKU OJ1 jaBEH KapakTep.




